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MAU BAO CAO THUC TAP TOT NGHIEP

M®i sinh vién thuc tap phai ngp mat cuén bao cao bao gom céc trang sau:
Trang bia
Trang lo1 cam on.
Trang danh giathyc tap cia khoa
Trang muc luc.
Céc trang ndi dung béo c&o bao gom céc phan:
a. Lich lam viéc co nhan xét vaky x&c nhan caa cén bo hugng dan mdi tuan
b. B&o céo két qua tim hiéu vé t6 chirc hanh chinh, nhan sy cua co quan noi thuc
tap.
c. Béo céokét qua tim hiéu vé céc hoat ¢ong chuyén nganh vamai truong |am
viéc cuiaco quan noi thuc tap.
d. Noi dung cdng viéc dugc phan cong.
e. Phuong phap thuc hién.
Két qua dat dugc qua dot thyc tap.
Nhitng ndi dung kién thirc ly thuyét ndo daduoc cing co.
Nhirng ky nang thuc hanh nao da hoc hoi duoc.
Nhitng kinh nghiém thuc tién nao datich luy duoc.
Chi tiét cac két qua cong viéc ma minh ¢&dong gép cho co quan noi
thuc tap
6. Trang phu luc (néu co).
7. Nhan xét cua co quan noi thyc tap dadugc niém phong. Khi ngp bao céo, phai dinh
kem phong bi dyng nhan xé nay.
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Yéu cau vé trinh bay:

Sir dung bo matiéng Viét Unicode, font Times New Roman, size 13.
Trinh bay mach lac, stc tich, khong c6 15i chinh ta.

Sb trang khdng qua 20.

Khéng yéu cau dong bia giay kinh.
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MAU VIET LUAN VAN, TIEU LUAN
TOT NGHIEP

Luan van tét nghiép lakét qua caatoan bo nd luc trong sudt thoi gian hoc tap, 1a su thé
hién toan bo nang luc cia nguoi nghién ciru. Luan van/ tieu luan tot nghiép phai thé hién
dugc nhitng bd phan vavéi noi dung co ban sau:

8. Biachinh

9. Biaphu

10.L &1 cam on: Ghi |oi tri 8n dén céc t6 chic, canhan (thay ¢, cha me va nhitng nguoi
kh&c) d4 gitp d& minh trong sudt qua trinh hoc tap valam nghién ciru.

11.Muc luc: Liét ké cac chuong muc va sb thir ty trang tuong ang.

12.K i higu va viét tit: Liét ké theo thur tu alphabet nhitng ky hiéu va chir viét tat trong
luan van dé nguoi doc tién tra cau.

13.Tom tit, Abstract va Tir khoa: Bao gom 3 phan, phan tém tit viét khoang muoi
dong véi ndi dung rat van tit vé ly do va boi cinh cua dé tai, y nghia ly thuyét va
thuc tién cia dé tai, phuong phap giai quyét cia tac gia, két qua dat dugc vavan dé
t6n tai, nhirng du kién sau cong trinh nghién ciru. Phan Abstract |& phan dich tom tat
trén ratiéng Anh. Phan tir khoa (key word) liét ké mot sd tir quan trong nhét trong
luan van, théng thuong nguoi taliét ké it nhat 3 tur.

14.Chwong 1: Téng quan, phan ndy thuong trinh bay cac van dé tong quan bao gom:

a. Dat van dé: Néu 1én bdi canh xuat hién van dé, noi dung bai toén dat ra can
giai quyét.

b. Lich s giai quyét van dé: Van dé da duoc ai giai quyét, & dau, vao lic ndo,
két qua ra sao, con nhiing ton tai gi. Néu van dé mai hoan toan thi ghi 1a van
dé mai, chuahé duogc giai quyét bao gio.

c. Pham vi caa dé tai: X&c dinh chinh x&c, pham vi, mac do ma deé tai can giai
quét. Pham vi 0 thé 1a toan bo van dé dit ra hodc chi mot sd phan trong van
de do.

d. Phuong phap nghién ciu/ huéng giai quyét vin dé: Néu lén phuong phap
nghién cau |7 thuyét, thyc nghiém, diéu tra... dé giai quyet bai toan dit ra.

15.Chwong 2: Co sb ly thuyét: Trinh bay tom tat co so |i thuyét s sir dung dé giai
quyét van dé (co so |i thuyét ké thira ciia nguoi di truge va phan méi xay dung cia
téc gia néu co).

16.Chwong 3: Néi dung va két qua nghién ciu:

- Két qua diéu tra, thu th&p théng tin.

_ Giai phép phan tich, thiét ké cac md hinh.

- MO0 ta céc két qua dat dugc (céc chirc nang chinh cua san pham/ churong trinh, céc

module chi yéu...)

- Thao luan két qua va néu nhitng van dé chuaduoc giai quyét.

17.Phan K ét luan va dé nghi, phan nay thuong khdng danh sd chuong, nhung 1a mot
phan téch riéng. Theo théng I¢ thi phan ndy nam cudi cia béo céo, bao gom cac noi
dung:
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- Két luan vé toan bo cong cudc nghién ciu.

- Céc d& nghi rut ratir két qua nghién cuu.

18.Phan Phu luc, phan nay c6 thé khong hoic c6 mot sb phu luc. Trong truong hop co

nhiéu phu luc, phai chia rathanh phu luc 1, phu luc 2...Céc phu luc ¢6 thé dua vao
nhu huréng dan sir dung san pham, chuong trinh; mangudn chuong trinh. ..

19.Phan Tai liéu tham khao.

Danh muc tai liéu tham khao 1a mot phan khéng thé thiéu trong cac béo céo khoa hoc.
Phan tai liéu tham khao co thé trinh bay theo mau sau, moi téi li¢u tham khao duoc trinh bay
trong mot doan (paragraph) bao gom:

S6 thir tw tai ligu dat trong cap dau ngoac vudng, vi du [1], [2]... C6 3 phuong
phép dé Sap xép thir tu céc tai liéu tham khao: Cach thir nhat 1a sip xép theo thir tu
nam xuat ban tir moéi dén cii, vi du tai liéu xuat ban nam 2003 s¢ dugc liét ké trudc
tai liéu xuat ban nam 2002. Céch thir hai 1 sip xép theo mirc ¢ tham khao, nghiala
tai liéu ndo dugc tham khao nhiéu hon s& duoc liét ké truge. Cach tha bala sip xép
theo thu ty alphabet cia tén téc gia. Trong b&o céo néu co trich dan tai liéu tham
khao thi can phai dé s thir tu ciiatai liéu tham khao ngay sau cau trich dan. Vi du
“CAu tric dir liéu + Giai thuat = Chuong trinh” [10] (trang 120) chi rarang cau trich
dan nay lay trong trang 120 cua tai liéu duoc danh sd [10] trong danh muyc tai liéu
tham khao.

- Téntéacgia hoac cac tac gia, thuong duoc in dam.

- Téntai liu thuong dugc in nghiéng.

- CO thé ghi thém tap may (néu tai liéu cd nhiéu tap), nhitng chuong ndo (néu chi

tham khao mat so chuong), tir trang dén trang (néu chi tham khao céc trang do).

- Tén nhaxuit ban, nam xuat ban.

Pia chi Website néu co.

V| du:

[1] Pinh Manh Twéng. Cau tric dir liéu & Thugt toan. Chuong 1 va 8. Nha xuat
ban khoa hoc va ky thuat. Hangi, 2001.

[2] Aho A.V. , Hopcroft J.E. and Ullman J.D. Data Srructures and Algorithms.
Pages: 200-345. Addison-Wesley. London, 1983.

20.Phan Chi muc (Index) Phan nay khdng bat bugc, nhung khuyén khich sinh vién lam.
O day trinh bay cac tr khoa theo van alphabet va so thu ty trang tuong tng cua tu
khoé d6. Néu co phan ndy <2 rat thuan tién cho nguoi tra ciru.

Y éu cau vé trinh bay:

5. Sir dung bo ma tiéng Viét unicode: Tiéu dé phan/chuong (Heading 1): font Arial,
Size 14, Bold, chir hoa; Tiéu dé muc la ma (Heading 2): font Arial, Size 13, Bold,
chir hoa; Tiéu d¢& muc nho (Heading 3): font Arid, Size 13, Bold, chir thuong; Noi
dung théng thuong (normal): font Times New Roman, size 13, chir thuong. Sir dung
format/style d¢é dinh nghia céc style trén. Muc lyc trinh bay dén 3 cip (heading 1, 2,
3). Sir dung Insert/Index and Table/ Table of Contents dé 1am muc luc ty dong.

6. Quy céch danh sb chuong muc theo kiéu Outline, vi dy 1.2.1 1amuc 1 nhé trong muc
2 lamacia chuong 1. Sir dung Format/Bullets and Numbering/Outline Numbered.

7. Trinh bay mach lac, stic tich, khdng cé 16i chinh ta.
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MAU TRINH BAY LUAN VAN BANG
TIENG ANH

I. Introduction [an explanation of the subject]

I1. Topic Statement #1

A. Subtopic Statement A

1. Development of Subtopic A [include explanations of why and supporting examples]

B. Subtopic Statement B

1. Development of Subtopic B [include explanations of why and supporting examples]

[11. Topic Satement #2

A. Subtopic Statement A

1. Development of Subtopic A [include explanations of why and supporting examples]

B. Subtopic Statement B
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1. Development of Subtopic B [include explanations of why and supporting examples]

IV. Topic Satement #3

A. Subtopic Statement A

1. Development of Subtopic A [include explanations of why and supporting examples)

B. Subtopic Statement B

1. Development of Subtopic B [include explanations of why and supporting examples]

V. Topic Satement #4

A. Subtopic Statement A

1. Development of Subtopic A [include explanations of why and supporting examples]

B. Subtopic Statement B
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1. Development of Subtopic B [include explanations of why and supporting examples]

V1. Topic Satement #5

A. Subtopic Statement A

1. Development of Subtopic A [include explanations of why and supporting examples]

B. Subtopic Statement B

1. Development of Subtopic B [include explanations of why and supporting examples]

VII. Conclusion [Summary and Closing Remarks]
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BASIC, FAILSAFE, NO-FRILLSESSAY FORM
(Particularly Useful For In-Class Essays)

INTRODUCTION:

1.

2.

Theintroductory paragraph MAY begin by catching thereader's
attention with:

o abold statement

o ascenario

o agquestion

o acompelling statistic

o aformulation of aproblem
It should provide background information. Identify the topic of the paper
(e.9., Robert Frost's poem " The Road Not Taken" or The unification of Italy).
Give some context, a summary, or the main components of that topic.
Sometimes it helps to answer a few of the 5 W's: who, what, where, when,
why . . . and how.
Thethesis statement should state the specific, main idea the paper will
discuss. (For many in-class essays, you can rephrase the question as a
statement.)

BODY OF THE ESSAY':
Each body paragraph should:

have atopic sentence that clearly connects to the thesis & tells what point the
whole paragraph will make
develop support specific to the point of the topic sentence:

o authorities cited
explanations
facts
examples
details
statistics
use analysis to show "how" and "why" the types of support give insight into
the topic
provide transition (aword or two: "On the other hand"; a phrase: " An equally
important program..."; or a sentence: "Frost uses thisironic theme again in
‘The Road Not Taken.™") to show how your paragraphs are connected.

O O O O o

CONCLUSION:

1.

2.

Return to thethesisidea so the reader understands the importance of the
main point of your paper.
Don't just repeat what was in the paper -- that has aready been said.
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3. State what you most want readersto remember or think about from your
essay.
4. However, do not bring up new topics!



